
 Reimbursement Form 20�1-2022 
Please mark invoices “paid.” This is required for reimbursement.: 

Your Name: 

Mailing Address: 

Phone:  Email:  

Category* 
Description of Items 

Purchased Vendor/Store 
Date of 
Receipt Amount 

 TOTAL AMOUNT FOR REIMBURSEMENT $ 

Form Updated 01/01/2022 

3DUHQWV¶�&OXE�RI�6WDQIRUG�8QLYHUVLW\�

*Categories are: Board Administration, Jam, Mother’s Day Cards, Merchandise Items, Summer Mailing, Welcome 
Reception, Holiday Luncheon, Spring Social, June Luncheon, New Student Orientation, Family Weekend, Extravaganza, 
Admit Weekend, On-campus Deliveries, On-campus Delivery Supplies, Web Services, Insurance, Tax Preparation.

:H�DUH�XVLQJ�DQ�DOO�GLJLWDO�UHLPEXUVHPHQW�SURFHVV��3OHDVH�VFDQ�LQ�\RXU�UHFHLSWV�DQG�RU�LQYRLFHV� 
PDUNHG�3DLG¶�DQG�HPDLO�WKHP�ZLWK�WKLV�FRPSOHWHG�IRUP�WR�hongmeichen@hotmail.com��

This email address can also be used for any questions. Thanks! 


